
























EDITORIAL PANEL (3 POSmONS)
"'responsibleCor the examination. compilation and
cditlDgof material to be publisbed by FATS
"m-poosible for the printing and distribution of Ibis
material
"ensures publishing ... d distribution of lbe bi-monthly
newsletter "Frogcall" by due date
·.ttends sub-committee meetings of the editorial panel
lIS necessary to ensure publishing deadlines are meet

EXHIBmON' OFF1CER : ..
"ensures a mobile display is est.blished IIIldmllllUllled
for use by FATS . .. .
.Provides access to Ibis exhibition material for - by
FATS mcmb<:rs
.co-<lrdioatesvolunteers to attend at FATS dispb:ys
"CO-<lrdioatesallFATS activitiesduring Frogwed: (e.g.
Zoo displays. school presentations etc.)
"co-ordioares aUpublicity for the group and eusurcs lbat
it is consistent with the Group Objects as outlined in the
Rules of Association for FATS.
"co-ordioates the publicity needs of the group far
Frogweek

FIELD TRIP CO-ORDINATOR
·organises field tnp venues and schedule
"organises appropriate leadershipof allFATSGroup
field trips
• is the key contact for field trip enquiries

MEMBERSRtP OFFICER
·resllDnsiblefor memberships received.
'r~sponsible for membershipenquiries,
data base and envelopsfor mailouts

ORPINARY MEM1!ERS OF THE COMMIITF.E

SECRETARY
"keeps minutes of all proceedings at coaunittee
meetings and general meetings
"keeps minutes of all appointments of office ~ and
members of the committee
"keeps minutes of the Damesofmemb<:rsofthe
committee present at • committee meeting or genera!
meeting
'cnsures minutes of proceedings at a meeting are
accepted and endorsed in accordance with the rnIes of
ASsociationfor FATS
"ensures • register of FATS members is established and
maintained, and is accessible: to any committee member
=reeerves and ensures appropriate distribution and
action for all corrcspcndeuce in
·ensurcs ccrrespcndeoce sctioaed at committee:
meetings goes out
"other duties :IS outlined for the "secretary" in the
Associations Inccrporaricu Act, 1984 and the
Associations Incorporatiou Regulation. 1985.

TREASURER
·c:usuresall moncy due to FATS is collected
'receives and receipts all incoming money
'ensures that all payments authorised by FATS are
made
·provides financial reports at committee meetings and
thcAGM .
·ensures correct books and accoants are kept showing
the financial affairs of the association
·en.1lCesfinancial records ate audited
•any other duties for the "treasurer" as outlined in the
Associations incorporation Act, 1984 and lbe
Associarioas incorporation Regulation. 1985.

CHAlRPERSON
·chu", the blDlonthlygeneral meetings of Fats
·organises tim. and venue of meetings (contact person)
·organb-es speakers for FATS general meetings in
consultation wilb lbe Coaunittee

PRESIDENT
·cbaus 3.l1 comeunee meetings
·spokesperson lor the FATS Group
'presents the views of the FATS Group through
•ppropnare correspondence and representation
·U2JSCSwith other similar organisations
'councillor to the Australian Affiliationof
Herpetological Societies

OFFICE BEARERS OF THE ASSOClATlON

FATS OFFICE BEARERS AND COMMITIEE 1997/98
POSmON RESPONSmrLITIES
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